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Sample Application

Before beginning the application read through the 
information provided on the welcome page.

Welcome

Once ready click “Next” to begin the 
application 

IMPORTANT TIP:

Click “Save” in the beginning to create a  reusable link that 

will save your progress as you complete the application.
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Language Access

Provide a “Yes/No” response to indicate whether 
English is your primary language or select “Prefer Not 
to Answer”.

Free language assistance services are available to you 
by sending an email to languagehelp@njeda.gov.

mailto:languagehelp@njeda.gov
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Primary Point of Contact 

On this page we will collect contact information for 
the Primary Point of Contact for this application. 

Please ensure that the email provided is the correct 
email for the primary point of contact on this 
application. 

This email will be used for the fee correspondence and 
any other communications to the applicant team. 

REMINDER 

Click “Save” to create a  reusable link that will save 

your progress as you complete the application.
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Authorized Representative 

If the primary point of contact is not an authorized 
representative for the applicant, you will be asked to fill 
out the contact information for the authorized 
representative.
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Chief Executive Officer/Owner/Equivalent 

If the primary point of contact is not Chief Executive 
Officer/Owner/Equivalent for the business, you will be 
asked to fill out the contact information for the Chief 
Executive Officer/Owner/Equivalent.
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Consultant Information 

While not required, we understand that some applicants 
may choose to utilize consultants for support on grant 
applications. 

Are you, the applicant company, using a consultant to 
assist with this application?

IF YES, you will be asked to fill out the contact 
information for the consultant. 
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Legal Counsel

While not required, we understand that some applicants 
may choose to utilize legal counsel for support on grant 
applications. 

Are you, the applicant company, using legal counsel to 
assist with this application?

IF YES, you will be asked to fill out the contact 
information for the consultant. 
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Accountant

While not required, we understand that some applicants 
may choose to utilize an accountant for support on grant 
applications. 

Are you, the applicant company, using an accountant to 
assist with this application?

IF YES, you will be asked to fill out the contact 
information for the consultant. 
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Media Contact

While not required, we understand that some applicants 
may choose to utilize a media contact for support on 
grant applications. 

Are you, the applicant company, using a media contact to 
assist with this application?

IF YES, you will be asked to fill out the contact 
information for the consultant. 
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Applicant Organization 

In this section, we are collecting information about the 
registered business that is applying for this program. 

This page will request applicant organization information 
including but not limited to… 
- Entity Type
- Date Established
- Entity Formation Documents 
- Federal Tax Identification Number (FEIN)
- NJ Tax Identification Number
- NAICS Code
- NJ Tax Clearance Certificate

If the applicant is involved in religious activities or is 
religiously affiliated, an additional Religious Activity  
Questionnaire will be required. 

https://www.njeda.com/bondfinancing/cv19l-religious-activity-questionnaire-final/
https://www.njeda.com/bondfinancing/cv19l-religious-activity-questionnaire-final/
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Building Information

In this section, we are collecting information about the 
building(s) which will be undergoing retrofit(s) under this 
program. 

This page will request building information including but not 
limited to… 
- Ownership/Tenancy Information
- Overburdened Community Eligibility
- Property Location Information
- Building Size, Age, Use, and Prior Renovation Information
- Historical Building Occupancy Data
- Historical Energy Consumption Data
- Property Class(es)
- Allow for the additional buildings to be added if necessary

Should you have more than 4 buildings to enter you will be 
prompted to upload a spreadsheet with the remaining 
building information.
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Project Information

In this section, we are collecting information about the 
intended project scopes. 

This page will request project information including but not 
limited to… 
- Current Project Status
- Intended Scope of Work
- Project Schedule
- Photographs of Current Conditions and Systems
- Intent to Apply for Green Building Certifications
- Emissions Reduction Data and Calculations
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Grant Information

In this section, we are collecting information about the 
requested grant award. 

This page will request project information including but not 
limited to… 
- Estimated Project Cost
- Requested Grant Amount
- Requested Grant Amount Per Ton of CO2e Avoided
- Cost Estimates for Soft and Hard Costs
- Cost Estimates for Equipment
- Additional Incentives being applied for
- Documentation Demonstrating the Availability of Funds 

Plus a 10% Contingency to Complete the Project
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Additional Information

Provide a “Yes/No” response to indicate whether the 
applicant's company is involved in political or lobbying 
activities.

If you answer yes to this question, you will be prompted to 
upload a completed Political Activities/Lobbying Questionnaire.

https://www.njeda.gov/wp-content/uploads/2021/03/Lobbying-Political-Activity-Questionnaire-6-23-2020.pdf
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Cannabis Questionnaire 

New Jersey State law prohibits certain cannabis licensees and certified personal use cannabis handlers’ 
employers from receiving or continuing to receive most financial incentive awards.
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Diversity Equity and Inclusion

In this section, we would like more information about 
the diversity of your organization. 

Answers have no impact on eligibility for assistance and 
providing information is optional, to be used for 
tracking purposes only. 

Within each of these questions, “Prefer not to answer” 
can be selected if that is the case OR if the question is 
not applicable to your organization.
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Program Acknowledgements

In this section, you will be asked to acknowledge 
the program's requirements to meet labor 
compliance criteria and affirm that use of 
program funds will not result in duplication of 
benefits.
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Applicant Representative for Certifications

The New Jersey Economic Development Authority requires that the Legal 
Questionnaire, Certification of Non-Involvement in Prohibited Activities in 
Russia or Belarus Pursuant to P.L. 2022, C. 3, Acknowledgments of Applicant , 
and Certification of Applicant, are to be completed and signed by one of the 
following:

• by applicant's General Counsel or Chief Legal Officer (recommended); or

• for a corporation: a principal executive officer at least the level of vice 
president;

• for a partnership: a general partner;

• for a sole proprietorship: the proprietor;

• for a governmental entity: the contact person (business administrator, 
manager, mayor, etc.);

• for other than above: the person with legal responsibility for the 
application.

If you are not an Authorized Representative, you will be prompted to Upload 
the Certifications page, which will require you to download and then upload 
signed copies of the acknowledgments and certifications listed above.

If you are an Authorized Representative, you will be prompted to fill out these 
pages throughout the application (see slides 20-22).
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Legal Questionnaire*

*This page will only be visible if the individual filling out the 
application is the authorized representative.

In this section we will be collecting the Legal 
Questionnaire for the applicant.
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Certification of Non-Involvement in Prohibited 
Activities in Russia or Belarus*

*This page will only be visible if the individual filling out the 
application is the authorized representative. 

In this section we will be collecting the Certification 
of Non-Involvement in Prohibited Activities in 
Russia or Belarus. 
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Applicant Certifications

*This page will only be visible if the individual filling out the application is the 
authorized representative. 
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Upload Certifications

Only if the individual filling out the application is not 
an Authorized Representative will the applicant see 
this page. 

Here you will be prompted to download and then 
upload signed copies of the acknowledgments and 
certifications described in Slides 20 through 22.
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Fee Acknowledgement 

The payment must be completed before the NJEDA 
will begin reviewing your application.

*Municipal/municipal entity applicants of 
municipalities located in municipalities with 2020 
Municipal Revitalization Index (MRI) scores in the 
top 10% of all municipalities statewide will have the 
option to apply for a Hardship Waiver Option to 
waive the $1,000 application fee. All fee waivers 
subject to review. 

In this section, you will be asked to acknowledge 
the $1,000 non-refundable application fee 
payable by credit card.

Once you hit submit on an application, an email 
will be sent to the Primary Point of Contact email 
with a link and instructions to make the credit card 
payment.

Note: If a unique Application ID# is not 
displaying, please hit the save button.
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Electronic Signature 
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Application Submission 

CLICK SUBMIT 
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@NewJerseyEDA  |  njeda.gov |  

609.858.6767

https://www.njeda.gov/retrofit
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