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NJEDA Application Center Sign In Page
https://programs.njeda.com/en‐US/

If this is the first time you are using 
this portal to apply for an NJEDA 
product, please click “Register” 
button on the top

If you have forgotten your password, simply click on the “Forgot your password?” button and follow the 
instructions. An email will be sent enabling you to reset. Please note that your Username will be included in
the email you receive. Be sure to confirm that you are using the correct username when you sign in.
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1. Enter your email, username (can be the same as your email) and password.
Passwords must contain characters from at least three of the following four classes: uppercase, lowercase, digit, and non‐
alphanumeric (special).

2. Once information is filled in click “Register”

How to Register Your Email Address

PLEASE MAKE SURE TO WRITE-DOWN/ 
SAVE YOUR USERNAME AND PASSWORD
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If after clicking on “Register” you receive the following pop‐up, that indicates that your email address is already recognized in 
our system, and you need to request an Invitation Code. Begin by clicking on the blue “OK” button.

If Your Email is Recognized By the Application Portal
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Redeeming An Invitation Code 
1. Click SEND INVITATION to email yourself an invitation code.

2. Check your email (including junk/spam) for an email from CRMNoReply. 
Click the link in that email.

3. The link from email should send you to this page on the portal. Make 
sure you are on the Redeem Information tab and Click REGISTER

4. Fill in the information requested and click REGISTER to complete 
the process. Remember this username and password – you will 
need it each time you access the application portal
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1. Once you click Register, you must enter 

“Your Information”

2. First Name, Last Name and Phone 

Number is Required

3. Confirm your email address is correct 

(this will be the primary way the NJEDA 

contacts your business)

4. Once complete, click “Update”

Setting up your Profile

Setting Up Applicant Profile
(If Your Email is New and Not Recognized by the Portal)
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Confirming Your Email
1. Once “Your Information” is complete, you will 

need to confirm your email.

2. Within the blue box, click on “Confirm Email”.

3. An email will be sent to the email address 

listed.

4. Go to your email and follow the instructions 

within the email.

5. You MUST confirm your email address.

Confirming Email 

Once your email is confirmed please return to 
the portal to begin your application.
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Trouble Logging Into the Portal?

If you are having any issues creating a username or password, 
redeeming an invitation code, or generally logging into the 
portal, please call our Customer Care line (844) 965‐1125 and 
a representative will assist you.
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NJEDA Application Center Sign In Page
https://programs.njeda.com/en‐US/

Click here to 
begin 
application
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Start Application

Once your email is confirmed please return to 
the portal to begin your application.

Read this 
information before 
starting your 
application. 

Click here to 
begin application

Click CREATE button to start 
application.
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Start Application

Once your email is confirmed please return to 
the portal to begin your application.

Click CREATE button to start 
application.
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Language Access
Provide a “Yes/No” response to indicate 
whether English is your primary language or 
select “Prefer Not to Answer”.

Free language assistance services are 
available to you by sending an email to 
languagehelp@njeda.gov.

If the NJEDA needs to contact you regarding 
your application and you would be 
interested in having an interpreter in your 
native language, please answer “No” to “Is 
English your primary language?” and “Yes” 
to the question that appears. 
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Primary Point of Contact 
Provide contact information for the Primary 
Point of Contact for this application 

Is the Primary Point of Contact legally 
authorized to submit the application on 
behalf of the applicant company?*

Is the Primary Point of Contact the CEO?*

Is the Primary Point of Contact authorized 
to speak to the media on behalf of the 
company?*

If the answer is “No” to any of the above 
questions, the applicant will have an 
opportunity to enter this information later in 
the application. 
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Authorized Representative 
If the Primary Point of Contact is NOT the 
Authorized Representative, the applicant will be 
prompted to fill out the contact information for the 
Authorized Representative. 

The application must be submitted by an individual 
who is legally authorized to sign documents on behalf 
of the applicant company. 

NOTE: If the Primary Point of Contact is the 
Authorized Representative you will not see this page. 

Please type your full address into the “Street Address 
1” box (include city, state, etc.) until the correct full 
address appears in the dropdown menu underneath, 
then click on the correct address.
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Chief Executive Officer/Owner/Equivalent
If the Primary Point of Contact does not hold this 
role, please provide the contact information for 
the CEO, owner, or equivalent highest‐ranking 
executive for the applicant company.

NOTE: If the Primary Point of Contact is the CEO, 
owner, or equivalent highest‐ranking executive you 
will not see this page. 
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Consultant Information

Are you, the applicant company, using a consultant to 
assist with this application?

If YES, you will be prompted to fill out additional 
contact information for the Consultant.

While not required, we understand that some 
applicants may choose to utilize consultants for support 
on tax credit applications. 
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Legal Counsel

Would you like to designate a Legal Counsel Contact ?

If YES, you will be prompted to fill out additional 
contact information for the Legal Counsel.

If approved for tax credits, NJEDA will utilize form 
contractual documents, such as an approval letter and 
a commitment agreement. Applicants will have limited 
opportunity to request non‐standard modifications of 
the agreements. However, NJEDA will often work with 
an applicant’s legal counsel to answer questions on 
these agreements. 
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Accountant Information 

Would you like to designate an Accountant Contact?

If YES, you will be prompted to fill out additional 
contact information for the Accountant.

NJEDA often works with an applicant company’s 
internal or external accountant to confirm information 
included in the application and support on project 
certification and ongoing compliance requirements.
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Media Contact
Please indicate if the applicant organization would 
like designate a Media contact to communicate with a 
NJEDA representative.

If YES, you will be prompted to fill out additional 
contact information for the Media Contact.
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Applicant Organization (1/3)
Please provide information about the company 
that is applying for assistance. 
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Applicant Organization (2/3)

Upload applicant formation documents.*

Formation documents can include Articles of Incorporation, 
Articles of Organization, Certificate of Incorporation, or 
Certificate of Trade Name.

Provide a high‐level description of the 
applicant company.

* Required documentation 
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Applicant Organization (3/3)
Click the magnifying glass to launch the NAICS search 
window.

Upload NJ Tax Clearance Certificate.*
Certificates may be requested through the State of New Jersey's online Premier Business 
Services (PBS) portal. Under the Tax & Revenue Center, select Tax Services, then select 
Business Incentive Tax Clearance. If the applicant's account is in compliance with its tax 
obligations and no liabilities exist, the Business Incentive Tax Clearance can be printed 
directly through PBS.

Please be sure the NAICS code identified is the same code 
that is listed on your most recent business tax filings. 

Is the applicant involved in religious activities or religiously 
affiliated? 

IF YES The NJEDA will need to collect additional information from you if your 
entity is involved in religious activities or is religiously affiliated. 

For a copy of the Religious Activity Questionnaire form CLICK HERE.*

* Required documentation 
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Additional Applicant Organization Details

* Required documentation 

Upload organization chart and other materials that provide 
a summary description of the applicant organization and 
ownership structure.*

“Yes or No Versions”
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Ownership (Yes or No)

Click CREATE
button to start 
application 
which leads to 
the bottom two 
pop ups.
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Affiliates

Click CREATE button to 
start application which 
leads to the bottom two 
pop ups.
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Affiliates (Pop up)
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Affiliates (Pop up Cont’d)
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Co-Applicant Organization (1/2)
Please identify there is an entity that will be 
applying as a Co‐Applicant.

IF YES, at least one Co‐Applicant must be created.

IF YES, the applicant organization will be prompted 
to “ + Create” a Co‐Applicant record to record the 
information required of any Co‐Applicant applying 
with this application.

“Co‐Applicant”means an entity that:

1. is non‐profit for taxation purposes under the 
provisions of Section 501(c)3 of the Internal 
Revenue Code;

2. contributes capital, real property, or services 
related to the project that directly affect and 
serve the anticipated residents, tenants or 
customers of the tenants of the rehabilitation 
project; and

3. enters into a participation agreement with the 
developer that specifies the Co‐Applicant’s 
participation in the rehabilitation project.
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Co-Applicant Organization (2/2)

Additional required co‐applicant information including 
but not limited to the co‐applicant’s Contact 
Information, Organizational Details, required 
documentation, permits and approvals, development 
subsidies, etc.

Required documentation for the Co‐applicant
‐ Participation Agreement
‐ Formation documents for the Co‐Applicant
‐ New Jersey Tax Clearance Certificate (if applicable) from the State of 

New Jersey’s online Premier Business Services (PBS) portal
‐ Religious Affiliation Form (if applicable)
‐ Co‐applicant Permits and Approvals (if applicable)
‐ Co‐applicant's Legal Questionnaire
‐ Co‐Applicant Organizational Chart and Other Materials

Upon clicking the “ + Create” button the applicant will 
see a pop‐out to continue with the information for the 
Co‐Applicant.  After an applicant selects 

“Save Co‐Applicant”, the 
pop‐up will re‐load and 
more information will be 
requested.
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General Project Information (1/3)
In this section we 
are looking for 
general information 
regarding the 
proposed project. 
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General Project Information (2/3)
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General Project Information (3/3)
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Building Eligibility

Selecting an option 
will open 
“Construction Date” 
field.
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Permits and Approvals (1/2)

Click CREATE
button to start 
pop up.

Click CREATE button 
to start pop 
up. (*Please see 
following slide)

Selecting “No” will allow 
you to proceed to the 
following page after 
filling out Permits & 
Approvals.

Selecting “Yes” will prompt you 
to proceed with a pop‐up 
window.
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Permits and Approvals (2/2) Pop-Up When Choosing “Yes”

Drop 
Down List

Drop Down 
List
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Supermarket Operator (1/2)

Selecting “Yes” will ask for 
additional information. PLEASE 
SEE NEXT SLIDE FOR 
SELECTING “NO”.
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Supermarket Operator (2/2)



37

Capital Investments – Project Costs (1/2)

Selecting “Yes” will 
ask for additional 
information (Please 
see next slide)
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Capital Investments – Project Costs (2/2)

Selecting an 
option will ask 
for additional 
information. 
For example:
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Capital Investments – Project Costs Continued

Selecting an 
option will ask 
for additional 
information. For 
example:
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Project Economics – Financing Gap (1/2)

Selecting “Yes” 
will ask for 
additional 
information 
(Please see next 
slide)
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Project Economics – Financing Gap (2/2)
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Project Construction and Scheduling (1/2) 

Selecting “Yes” 
will ask for 
additional 
information
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Project Construction and Scheduling (2/2)
Selecting “Yes” 
for any one of 
these 3 will ask 
for additional 
information. For 
example:
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Prevailing Wage and Affirmative Action Requirements
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Certifications
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Cannabis Questionnaire

New Jersey State law prohibits certain cannabis licensees and certified personal use 
cannabis handlers’ employers from receiving or continuing to receive most financial 
incentive awards.
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Diversity, Equity, and Inclusion 

In this section, we would like more information 
about the diversity of your company. The NJEDA 
will use this information for tracking purposes 
only.
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Diversity, Equity, and Inclusion (Cont’d) 
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Applicant Representation
Answering 
“Yes” will ask 
for additional 
information as 
displayed on 
the right.
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Upload Certifications
Only if the individual filling out the application is not
an Authorized Representative will the applicant see 
this page. 

Here you will be prompted to download and then 
upload signed copies of the acknowledgments and 
certifications listed above. 
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Legal Questionnaire (1/3)

Click here to download a full copy of 
the legal questionnaire.

Answering “Yes” will ask for 
additional information.
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Legal Questionnaire (2/3) 

Click here to download a full copy of 
the legal questionnaire.
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Legal Questionnaire (3/3) 

Click here to download a full copy of 
the legal questionnaire.
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Certification of Non-Involvement in Prohibited Activities in 
Russia or Belarus
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Applicant Certification 
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Payment Method And Details 
Step One: 
There are 2 
options, Credit 
Card and Mail 
Check.

Step Two: 
Payment 
Details

Step Three: Order 
Section

Fee Payment (non‐refundable)‐ Payment by check or credit card
Payment by Check Instructions:
Please make check payable to NJEDA and mail to the below address:

NJEDA
P.O. Box 990
36 West State Street
Trenton, NJ 08925‐0990
Please include “HPRP app fee” as well as applicant name and common 
application number in the memo of the check.

*The NJEDA will not begin review of your application until the application fee has been received. 
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Payment Confirmation 

*The NJEDA will not begin review of your application until the application fee has been received. 
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Electronic Signature 

Your application will be 
submitted upon hitting the 
“Submit” Button.

*The NJEDA will not begin review of your application until the application fee has been received. 
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The submission confirmation page 
will list the Applicant’s application 
confirmation number. All future 
application communication will be 
sent to the email provided in the 
application.  

Click to “Return to Homepage” to 
the portal homepage. 

Submission Confirmation Page


