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Sustain & Serve NJ – Phase 3
Application Webinar
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Tara Colton, Executive Vice President, 
Economic Security

Emily Apple, Program Manager,
Economic Security

Today’s Presenters
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About NJEDA
The New Jersey Economic Development Authority (NJEDA) serves as the State’s 
principal agency for driving economic growth. 

The NJEDA is committed to making New Jersey a national model for inclusive and sustainable economic 
development by focusing on key strategies to help build strong and dynamic communities, create good 
jobs for New Jersey residents, and provide pathways to a stronger and fairer economy. Through 
partnerships with a diverse range of stakeholders, the NJEDA creates and implements initiatives to enhance 
the economic vitality and quality of life in the State and strengthen New Jersey’s long-term economic 
competitiveness.

HELPING TO BUILD A 

NEW JERSEY ECONOMY
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Overall COVID-19 Relief Statistics

Support Provided

$710 Million

Awards Approved

94,000+
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COVID-19 Economic Relief Package
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Small Business Emergency Assistance Grant Program
80,596 applications approved for $621.4 million in grants 

Small Business Emergency Assistance Loan Program
245 applications approved for $18.3 million in loans 

Sustain & Serve NJ
$45 million to support purchases of approximately 4.5 million meals 

Small and Micro Business PPE Access Program
13,062 businesses approved for more than $11.2 million in discounts

Programs to Mobilize Capital to Micro, Small, & Medium Sized Businesses (CDFIs)
400 applications approved for $9.1 million in loans 

Technical Assistance – SBA,E-Commerce, Business Consulting 
538 applications assisted with services totaling $537,668

Community Stage Relief Grant
36 venues received $5,090,000
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Sustain & Serve NJ by the Numbers (Phases 1 + 2)

* Projected By March 31, 2022

Support Provided
$34 Million

Participating Restaurants
400+

Meals Distributed*
3.4 Million

Governor Murphy visits JRs in Long Branch, a participating 
restaurant of Fulfill (FoodBank of Monmouth and Ocean Counties) 
on February 4, 2022

Governor Murphy announces $10 million to fund Phase 3 of Sustain & 
Serve NJ at Tavern on George in New Brunswick, a participating restaurant 
of Soup Kitchen 411, on November 5, 2021
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Applicants must have at least one confirmed restaurant by the application deadline to qualify for eligibility consideration

1 3 4

Application Applicant Confirmation EDA Review

SUSTAIN & SERVE NJ – PHASE 3

Applicant completes Sustain & Serve 
application with proposed 

participating restaurants listed

Email is automatically sent to 
listed restaurant to complete 
Restaurant Form and provide 

required documentation

After restaurant completes 
Form, it is automatically sent 
back to applicant for review 

and confirmation

Restaurant Form

2

ALL parts of the application process must be completed by 
Friday, April 1 at 5:00 PM EST
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SUSTAIN & SERVE NJ – PHASE 3

Applicant Eligibility

Program Size

$10M
Reimbursement-based grants between $100,000 and $2 million to support meal 
purchases from NJ-based restaurants and distribution to community members

► 501(c)(3) and 501(c)(19) non-profit organizations classified under one of the following North American Industry Classification System (NAICS) codes:
o NAICS code 611 (Educational services)
o NAICS code 62 (Social assistance and health care organizations)
o NAICS code 813 (Religious, grantmaking, civic, professional, and similar organizations)
o NAICS code 92 (Public administration)

► Check against the Federal System for Award Management (SAM) to ensure entity is not debarred

► In good standing with NJ Division of Taxation and NJ Department of Labor and Workforce Development (DOL)

► Demonstrated track record of past meal purchases of at least 1,500 meals valued at $25,000 or more from NJ-based between March 9, 2020 and 
March 1, 2022
o Meal donations from restaurants may be counted for up to 50% of the past purchase requirement, so long as the applicant can produce 

invoices from restaurant donors verifying the number of meals and monetary value of the donated meals.

► The organization has experienced increased costs as a result of the pandemic’s impacts, which may be demonstrated through means including, but 
not limited to, increased levels of program service demand and delivery, uncompensated increases in service need, decreased revenue, or challenges 
covering payroll or other operating costs
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ELIGIBLE EXPENSES

► All expenses are reimbursement-based (i.e., eligible 
expense must be first incurred by grantee then submitted 
to NJEDA for reimbursement) 

► Up to $12 per meal

► Direct cost of meal purchases associated with bulk 
purchasing of meals incurred between date of grant 
execution and December 31, 2022, for:
o restaurant’s costs of food and ingredients
o labor
o packaging, and facilities
o delivery fees charged by the restaurant
o any profit margin for the restaurant and grantee 

operational costs associated with implementation of 
the program.

► Up to 10% of a grant award may be used toward 
operational costs incurred by the grantee organization 
directly related to the implementation of Sustain & Serve 
NJ, limited to:
o staff salaries and fringe (proportionate to the amount 

of staff time dedicated to the program)
o mileage for meal deliveries completed by the grantee 

organization
o payments to vendors that assist with monitoring and 

invoicing meal purchases (e.g., an accounting or 
professional services firm)

o supplies needed to operate the program

► Grantees are prohibited from: 
o reselling any meals purchased with grant funding 
o distributing meals to paid staff of the grantee 

organization
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PARTICIPATING RESTAURANT ELIGIBILITY

► Classified under NAICS code 722 ‘Food Services and Drinking 
Places’ or 624210 ‘Community Meals, Social Services’*

► 50 or fewer full-time equivalent employees, based on the 
company’s most recently filed WR-30 with NJ Department of 
Labor and Workforce Development (DOL), or if no WR-30 is 
available, IRS form 1040 verifying the restaurant has no FTE 
employees

► Physical commercial location in New Jersey

► In operation as of June 4, 2021, and that they have been 
negatively impacted by the COVID-19 pandemic

*Organizations classified under NAICS code 624210 ‘Community Meals, Social Services’ are eligible to apply as a grant applicant or serve as a participating restaurant, but cannot 
be both

► In good standing with the NJ Division of Taxation, NJDOL, and 
Division of Alcohol Beverage Control (if applicable)

► Check against the Federal System for Award Management 
(SAM) to ensure entity is not debarred

► Current and valid health inspection certificate or sanitary 
inspection report indicating a rating of ‘Satisfactory’ from 2020 
or later



► Tax Clearance Certificate (TCC)
Access your TCC online through NJ Premier Business Services at 
https://www16.state.nj.us/NJ_PREMIER_EBIZ/jsp/home.jsp. Must be 
dated within the past six (6) months and have the listed agency as 
the NJ Economic Development Authority 

► Invoices and receipts demonstrating past meal purchases 
from NJ-based restaurants of at least 1,500 meals costing 
$25,000 or more between March 9, 2020 and March 1, 2022
o Meal donations from restaurants may be counted for up to 50% 

of the past purchase requirement, so long as the applicant can 
produce invoices from restaurant donors verifying the number 
of meals and monetary value of the donated meals.

REQUIRED DOCUMENTATION
► Documentation verifying 501(c)(3) or 501(c)(19) status, as 

evidenced by any one of the following documents:
o US Internal Revenue Service (IRS) determination letter of 

exemption 
o IRS Form 990, 990N, or 990EZ Return of Organization Exempt from 

Income Tax
o Proof of charity registration with the New Jersey Division of 

Consumer Affairs

► Documentation verifying impact of the COVID-19 pandemic on 
the organization, as evidenced by: 
o For organizations in operation prior to February 15, 2020: 

 IRS Form 990 or 990EZ from 2019 and 2020
 IRS Form 990N from 2019 and 2020 and organizational 

financial statements or audit from 2019 and 2020 
o For organizations founded after February 15, 2020: 

 IRS Form 990 or 990EZ from 2020
 IRS Form 990N from 2020 and organizational financial 

statements or audit from 2020 
 IRS Form 1023—Application for Recognition of Exemption 

and a statement of receipts and expenses as required by the 
IRS

https://www16.state.nj.us/NJ_PREMIER_EBIZ/jsp/home.jsp


► Applicants must provide invoices or receipts demonstrating 
past purchase history

► Only the direct cost of meals will count toward minimum 
threshold (i.e., tax, delivery fee, tip are excluded from total)

► Receipts or invoices must include, at minimum: 
1. Restaurant name
2. Date(s)of purchase
3. Description of purchase(s)
4. Quantity purchased
5. Total cost 

► Up to 50% of past purchase (i.e., up to 750 meals, $12,500) 
may be from donated restaurant meals if the applicant is able 
to provide documentation from the restaurant attesting to 
quantity and monetary value of the meals provided

PAST PURCHASE HISTORY VERIFICATION
All applicants are required to demonstrate past meal purchases of at least 1,500 meals valued at $25,000 
or more from NJ-based restaurants between March 9, 2020 and March 1, 2022

Grantee Name

1

2

5

1

2

3

54

3 4



Estimated number of meals
To be purchased between approximately 
June 1, 2022 and December 31, 2022

AWARD CALCULATION
Grant request may include cost of meal purchases and operational costs

Estimated average
cost per meal
Maximum of $12 per meal

Grant Request
Between $100,000 and $2,000,000

Operational costs
Up to 10% of grant request

Balance for meal purchases

Balance for meal purchases



APPLICATION 
WALKTHROUGH
All parts of the Sustain & Serve NJ application 
must be submitted by 5:00 PM on April 1, 2022



PAGE 1. WELCOME
Applicants must review and certify they have read all instructions before proceeding



PAGE 2. ORGANIZATIONAL INFORMATION
Organizations must provide their EIN, nonprofit status documentation, and NAICS 
code 



PAGE 3. ORGANIZATION DETAILS
Applicants must provide an address, documents verifying religious or political 
activity (as applicable), and Tax Clearance Certificate 



PAGE 3. ORGANIZATION DETAILS
Applicants must provide explanation on COVID impact—evidenced by IRS Form 990, 
organizational financial statements



PAGE 4. AUTHORIZED REPRESENTATIVE
Applicants must provide a point of contact for the application



PAGE 5. COVID-19 ASSISTANCE
Applicants list all federal aid they have received since March 9, 2020 directly related 
to COVID-19 relief



PAGE 6. CAPACITY
Applicants must list and provide invoices demonstrating purchases of 1,500 meals 
costing at least $25,000 between March 9, 2020 and March 1, 2022



PAGE 7. GRANT REQUEST
Applicants will input a total grant request and operating expenses, if applicable, up 
to 10% of award



PAGE 8.  RESTAURANTS
Applicants are required to list the restaurants they plan to purchase meals from 
through the program. Listed restaurants will be required to complete information to 
verify eligibility for Sustain & Serve NJ



PAGE 9. LEGAL QUESTIONNAIRE & CERTIFICATION
Applicants are required to answer a series of yes or no background questions 
pertaining to causes that may impact eligibility and certify all information provided 
in the application is truthful



PAGE 10. CERTIFICATION OF APPLICATION



PAGE 10. APPLICATION RECEIVED



RESTAURANT FORM
► If you choose to add restaurants, upon submission of application, emails will automatically be sent to 

listed restaurants from SSNJ@njeda.com requesting them to complete a form

►Restaurants will be asked to complete a brief form asking them to fill out and submit supporting 
documentation for eligibility determination by April 1, 2022 at 5:00 PM:
o Organizational Information (e.g., Restaurant name, address, contact information)
o Certification the restaurant was in operation on June 4, 2021
o Brief explanation of COVID impact
o Current Health Inspection Certificate demonstrating rating of ‘Satisfactory’

►Upon completion of restaurant form, the form contents will be automatically sent to the original 
applicant to review and confirm. Once restaurant materials have been reviewed by the applicant, it 
will be included as part of your application. 

mailto:SSNJ@njeda.com


RESTAURANT FORM CONFIRMATION
Upon completion of the restaurant form, applicants will receive an email with the 
submission and are required to review and confirm the materials are complete, accurate, and 
should be added to their application

Restaurant Name

Organization



SUSTAIN & SERVE
APPLICATION 
PROCESS

•Completes application with 
participating restaurants listed

•Upon completion, Restaurant 
Form automatically sent to all 
restaurants listed in the 
application

Applicant

•Fills out form sent to their 
email from SSNJ@njeda.com

•Submits attachments
•Health Inspection Certificate
•IRS Form 1040 (if applicable)

Restaurant •Receives restaurant 
submission directly from 
SSNJ@njeda.com

•Reviews submission and 
confirms that materials should 
be added to application

Applicant

•Receives applicant and 
restaurant information for 
review

•Verifies eligibility for (1) the 
applicant; (2) restaurants that 
have been reviewed and 
confirmed by the applicant

NJEDA

All parts of the Sustain & Serve NJ application must be 
submitted by 5:00 PM on April 1, 2022

1

2

3

4



Visit https://www.njeda.com/sustain-and-serve/ for more 
information and to access the application. 

Email SSNJ@njeda.com with your general questions.

30

@NewJerseyEDA

https://www.njeda.com/sustain-and-serve/
mailto:SSNJ@njeda.com
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