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Small Business Lease Grant 
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Starting October 20, 2021, the Small Business Lease Grant will open to all businesses and nonprofits 
that are entering new or amended market rate leases.  

These organizations can apply for a pair of grants totaling up to 20 percent of annual lease payments.

Applications will be accepted on a rolling basis to all applicants that meet all eligibility criteria. 

Applicants with multiple locations are limited to one application per location. Applicants cannot 
terminate an existing lease and enter into a new lease for the same square footage in order to pursue 
this grant.

Two grant awards of 20 percent of the annual lease payments on a minimum 5- year lease term:
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Applicant Eligibility

Applicants must:
► Be a commercial business, nonprofit, or operator of an incubator.
► Meet SBA definition of a Small Business – determined by employee count and NAICS code.
► Provide a current tax clearance certificate prior to approval.
► Provide certification from the landlord showing they are current on lease payments.
► Be in good standing with Department of Labor and Department of Environmental Protection.
► Certify at time of application that they are not in default of any other NJEDA or State assistance.
► Certify at application the applicant will pay wages that are the greater of $15/hour or 120% of the 

minimum wage rate for the term of the grant agreement (five years). Tipped employees are only 
required to be paid 120% of minimum wage rate.

► Commit to remaining in the facility for at least five years.

This Grant is open to businesses and nonprofits.
Applicants with multiple locations are limited to one application per location. Applicants cannot 
terminate an existing lease and enter into a new lease for the same square footage in order to pursue 
this grant.
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Lease Eligibility 
A lease must meet the following eligibility requirements:
► Square footage: between 250 to 10,000 square feet – over 10,000 is still eligible however, over 

10,000 square feet will not be incentivized. For lease extensions, renewals, or amendments, 
the applicant must expand or add a minimum of 250 square feet.

► Must include first-floor (street-level) space. Leases that include two floors are eligible, but must 
include first-floor (street-level) space.

► Lease payments can only include the leasing of square footage (equipment cannot be included)
► Must be a minimum 5-year term.
► Leases must be executed on or after March 9, 2020 and within 12 months of application.
► Must be market-rate based on commercial real-estate information
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Grant Fee and Exclusions

Grant Fee
Approval Fee: $100
Payable after EDA approval and prior to execution of the grant agreement.

► Businesses currently operating under an existing Small Business Lease Assistance 
Program grant agreement are not eligible to apply, but may opt out of their existing 
grant agreement to pursue this grant.

► Grantees that default on lease payments or leave the space during their grant term 
are no longer eligible for the incentive and must repay any funding they received from 
the NJEDA.

► High Tech and Business Incubator members in Not for Profit facilities would not be 
eligible for independent lease incentives.

► Landlord cannot have an ownership interest in the applicant.

Exclusions 
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Sign in
https://programs.njeda.com/en-US/

If you are a first-time user, please click “Register” button on the top 

https://programs.njeda.com/en-US/
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1. Enter your email, username (can be the same as your email) and password.
Passwords must contain 1 upper case letter, 1 lower case letter and be at least 8 characters

2. Once information is filled in click “Register” 

PLEASE MAKE SURE TO WRITE-DOWN YOUR USERNAME AND PASSWORD

How to Register your Email Address
Please use the below instructions if you are a first-time user to register your email address 
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If after clicking on “Register” you receive the following pop-up, that indicates that your email is already in 
our system, and you need to request an Invitation Code. Begin by clicking on the blue “OK” button. 
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1.

2.

3.

4.

Redeeming an invitation code
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1. Once you click Register, you must enter 

“Your Information”

2. First Name, Last Name and Phone 

Number is Required

3. Confirm your email address is correct 

(this will be the primary way the NJEDA 

contacts your business)

4. Once complete, click “Update”

Setting up your Profile
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1. Once “Your Information” is complete, you will need to 

confirm your email.

2. Within the blue box, click on “Confirm Email”

3. An email will be sent to the email address listed. 

4. Go to your email and follow the instructions within the 

email.

5. You MUST confirm your email address, in order to 

begin the application

6. Once your email is Confirmed you MUST come back 

into the NJEDA Application Center to begin the 

application 

Confirming your Email 
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Select Small Business Lease Grant

12

Small Business Lease Grant
Click Here to 

Begin
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Select “Start My Application” – Small Business Lease Grant

Click the create button to 
start application.  
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Primary Point of Contact

Provide contact information for the 
Primary Point of Contact for this 
application. 

Is the Primary Point of Contact 
legally authorized to submit the 
application on behalf of the 
applicant company?*

Is the Primary Point of Contact the 
CEO?*

Is the Primary Point of Contact 
authorized to speak to the media 
on behalf of the company?*

* If the answer is “No” to any of the 
above questions the applicant will 
have an opportunity to enter this 
information later in the application 
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Authorized Representative 

If the Primary Point of Contact is 
NOT the Authorized 
Representative, the applicant will 
be prompted to fill out the contact 
information for the Authorized 
Representative. 

The application must be submitted 
by an individual who is legally 
authorized to sign documents on 
behalf of the applicant company. 

Note: If the Primary Point of 
Contact is the Authorized 
Representative you will not see 
this page. 
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Chief Executive Officer/Owner/Equivalent

If the Primary Point of Contact does 
not hold this role, please provide 
the contact information for the 
CEO, owner, or equivalent highest-
ranking executive for the applicant 
company.

Note: If the Primary Point of 
Contact is the CEO, owner, or 
equivalent highest-ranking 
executive you will not see this 
page. 
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Media Contact

Please indicate if the applicant 
organization would like designate a 
Media contact to communicate with a 
NJEDA representative.

If YES, you will be prompted to fill out 
additional contact information for the 
Media Contact.
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Applicant Organization

Please provide information 
about the company that is 
applying for assistance. 

If your business operates 
under a different name, 
please provide the 
information here
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Applicant Organization

Select the entity type 
from the drop-down 
menu
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Applicant Organization

Upload Company’s Formation Document(s). 

Date Established-please make sure this 
date matched the date on your entity’s 
formation documents 

Documentation to verify entity applying’s name – must 
provide company formation documents that relate to the 
entity applying. 
• Sole Proprietor: provide a Certificate of Trade Name 

(filed with the County Clerk) 
• LLC: Certificate of Formation and Operating Agreement 
• Corporation: Certificate of Incorporation and Bylaws 
• Not-for- Profit: Certificate of Incorporation and Bylaws 
• Out of State: If your business is not registered in the 

State of NJ you are ineligible for this grant. If your entity 
was formed out of state but operates within the State of 
NJ, you must file a Certificate of Authority when 
registering the business in NJ and provide that 
certificate. 
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Applicant Organization

Click the magnifying glass to 
launch the NAICS search window. 

Use the search bar to either enter 
your NAICS code or search the type 
of business you are, or the industry 
in which your business operates. 

Please be sure the NAICS code 
identified is the same code that is 
listed on your most recent business 
tax filings. 
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Applicant Organization

Upload NJ Tax Clearance Certificate 

If YES, please describe the 
NJEDA assistance and be as 
specific as possible  

NOTE: This document is not required at the time of 
application, but will be required prior to approval. 

Certificates may be requested through the State of 
New Jersey's online Premiere Business Services 
(PBS) portal. Under the Tax & Revenue Center, select 
Tax Services, then select Business Incentive Tax 
Clearance. If the applicant's account is in compliance 
with its tax obligations and no liabilities exist, the 
Business Incentive Tax Clearance can be printed 
directly through PBS. CLICK HERE for instructions on 
how to secure your tax clearance certificate.

https://www16.state.nj.us/NJ_PREMIER_EBIZ/jsp/home.jsp
https://www.njeda.com/wp-content/uploads/2021/08/Securing-Your-Tax-Clearance-Certificate-Directions-Client.pdf
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Diversity, Equity, & Inclusion

This information used in this section will 
be used for tracking purposes only.  

Additional DE&I information 
If these questions are not applicable 
you may skip them.
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Applicant Details

Upload a WR-30 or equivalent 
payroll information. 

Include all individuals employed 
on a full-time or part-time basis 

Annual Gross Revenue must match 
what is on the most recently filed 
Federal income tax returns

Upload 3 years of Federal tax 
returns
Note: if you have been in business 
less than 3 years, please upload as 
many years as you have filed. 
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Applicant Details 

Click the “Create” button to provide 
each location in NJ where the 
applicant is currently located and 
what functions are performed at 
each location

A pop-up box will appear to input 
the address and functions at this 
location. 

Once saved your location will 
appear in the below, repeat the 
process until all Locations in NJ are 
identified.  
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Lease Information
Provide the address of the leased space.

Which best describes your lease/situation? 
► New Lease- This means that was executed for the 

first time, no later than 12 months prior to the date 
of this application

► New Lease with Prior Lease Terminated- This 
means a prior lease was recently terminated and a 
new lease was executed for the first time, no later 
than 12 prior to the date of this application

► Lease Renewal- This means an existing lease 
that may have originally been executed prior to 
3/9/2020, but was later renewed, with the renewal 
happening no later than 12 months prior to the 
date of this application

► Lease Addition-This means an existing lease that 
may have originally been executed prior to 
3/9/2020, but for which new or additional space 
was added to that lease and executed no later 
than 12 months prior to the date of this application

The following questions will change depending on 
your lease/situation 



27

Lease Information

Please provide a breakdown of annual lease 
payment by year.

The payment amounts provided below 
should be consistent with the information 
provided on the executed lease document. 
In the amounts provided below, please only 
include cost of space. 

Do not include other factors such as 
equipment or percentages of sales that may 
also be included in the lease. Only the cost 
of space will be used in calculating the 
grant.

For example, if the lease amount is the 
same across all 5 years, you may report the 
same payment amount for each of the five 
years. However, if your lease fluctuates per 
year, please indicate the correct amount for 
each year
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Lease Information

Upload a copy of the executed 
lease agreement and landlord 
certificate

Fully executed lease (must be a minimum 5-year lease term)
► Executed lease must be signed by the tenant and property owner and must mention: 
► Square footage: between 250 to 10,000 square feet – over 10,000 is still eligible however, over 

10,000 square feet will not be incentivized. For lease extensions, renewals, or amendments, the 
applicant must expand or add a minimum of 250 square feet.

► Monthly payments must be identified per year to calculate grant award amount 
► Lease must be executed within 12-months of filing NJEDA application to be eligible 
► Lease must incorporate first floor street level space
► Lease payments can only include the leasing of square footage (equipment cannot be included) 
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Wage Requirements 



30

Occupancy Requirements
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Business Details
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Legal Questionnaire

Please complete the Legal 
Questionnaire questions and upload 
supplemental supporting 
documentation, as necessary. 

Electronically sign the Legal 
Questionnaire 



33

Certification of Application
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Fee Acknowledgment
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Electronic Signature
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Application Submitted Page

The submission confirmation 
page will list the application 
confirmation number.  It also  
states that future 
communication regarding the 
application will be sent to the 
email provided in the 
application.     

Click here to return to the 
applicant organization’s 
Portals homepage. 
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Application Homepage

The applicant will be sent 
back to the homepage where 
the applicant organization 
information is listed, along 
with the application ID#. 
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@NewJerseyEDA |  njeda.com |  609.858.6767

Visit www.njeda.com/small-business-lease-grant
for more information.
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