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New Jersey Child Care Facilities 
Improvement Program 

The Child Care Facilities Improvement Program will provide grants between $50,000 and $200,000 to New Jersey child 
care providers for facilities improvements that will contribute to high quality early childhood learning environments. 

Child care centers licensed by the NJ Department of Children and Families (NJDCF) as of June 4, 2021 are eligible to apply for facility improvement 
grants. Child care providers may own or lease the space where the facility improvement will occur. Landlords are not eligible to apply. Applicants are 
limited to two applications per Employer Identification Number (EIN). Applicants operating from multiple locations under a sole EIN must submit separate 
applications for each NJDCF-licensed location, up to two locations.

Applicants must meet the following eligibility requirements:
• Child care center licensed by NJDCF as of June 4, 2021*.
• Applicants must currently enroll, or have enrolled in the 12 months prior to the date of application, at least one (1) child receiving support through 

New Jersey Department of Human Services (NJDHS) Child Care Assistance Program.
• Applicants may be for-profit businesses or non-profit organizations
• Can own or lease space.
• Applicants must be in good standing with the New Jersey Departments of Labor and Workforce Development, Environmental Protection, NJDCF, 

and NJDHS.
• Applicant must not be debarred from receiving federal funds, as indicated through System for Award Management (SAM)
• Applicants are limited to one (1) application per DCF-licensed child care center location, and two (2) applications per Employer Identification (EIN).
• Applicants who are not currently enrolled in DHS’ Grow NJ Kids (GNJK) quality rating system must commit to enroll within one (1) year of executing 

a grant agreement with the EDA.
• Grantees must commit to maintaining their licensure with DCF to provide child care for four (4) years following execution of the grant agreement 

at the location of the facility improvement project.

* Home-based child care providers are not eligible for the first phase of the program. Funding for registered 
family child care homes will be available in subsequent program phases.



New Jersey Child Care Facilities 
Improvement Program 

Facility improvement projects must meet the following eligibility requirements:

• Total project costs between $50,000 and $200,000

• Labor and materials cost for interior and exterior facility improvements to create high quality early childhood learning 
environments. Please see the full list of eligible facility improvement projects here.

• Soft costs are capped at up to 20% of total grant and are limited to: architect fees, permit fees, construction 
management, freight and shipping delivery, environmental assessment

• Contractors conducting facility improvements must be a DOL Public Works Registered Contractor and abide by state 
prevailing wage and affirmative action requirements

• The Program will not provide reimbursement for costs already incurred prior to award

Please review the Child Care Facilities Improvement Program website at : https://www.njeda.com/child-care-improvement-program/.

If you have any questions, please contact customercare@njeda.com.

https://www.njeda.com/child-care-improvement-program/child-care-facilities-improvement-eligible-projects/
http://www.njeda.com/child-care-improvement-program


NJEDA Application Center Sign In Page
https://programs.njeda.com/en-US/

If this is the first time you are using 
this portal to apply for an NJEDA 
product, please click “Register” 
button on the top

If you have forgotten your password, simply click on the “Forgot your password?” button and follow the instructions.   
An email will be sent enabling you to reset.  Please note that your Username will be included in 
the email you receive, be sure to confirm that you are using the correct username when you sign in.

https://programs.njeda.com/en-US/


1. Enter your email, username (can be the same as your email) and password.
Passwords must contain characters from at least three of the following four classes: uppercase, lowercase, digit, and non-
alphanumeric (special).

2. Once information is filled in click “Register”

How to Register Your Email Address

PLEASE MAKE SURE TO WRITE-DOWN/ 
SAVE YOUR USERNAME AND PASSWORD



If after clicking on “Register” you receive the following pop-up, that indicates that your email address is already recognized in 
our system, and you need to request an Invitation Code. Begin by clicking on the blue “OK” button.

If Your Email is Recognized By the Application Portal



Redeeming An Invitation Code 
1. Click SEND INVITATION to email yourself an invitation code.

2. Check your email (including junk/spam) for an email from CRMNoReply. 
Click the link in that email.

3. The link from email should send you to this page on the portal. Make 
sure you are on the Redeem Information tab and Click REGISTER

4. Fill in the information requested and click REGISTER to complete 
the process. Remember this username and password – you will 
need it each time you access the application portal



1. Once you click Register, you must enter 

“Your Information”

2. First Name, Last Name and Phone 

Number is Required

3. Confirm your email address is correct 

(this will be the primary way the NJEDA 

contacts your business)

4. Once complete, click “Update”

Setting up your Profile

Setting Up Applicant Profile
(If Your Email is New and Not Recognized by the Portal)



Confirming Your Email
1. Once “Your Information” is complete, you will 

need to confirm your email.

2. Within the blue box, click on “Confirm Email”

3. An email will be sent to the email address 

listed. 

4. Go to your email and follow the instructions 

within the email.

5. You MUST confirm your email address

Confirming Email 

Once your email is confirmed please return to 
the portal to begin your application.



Trouble Logging Into the Portal?

If you are having any issues creating a username or password, 
redeeming an invitation code, or generally logging into the 
portal, please call our Customer Care line (844) 965-1125 and 
a representative will assist you.



NJEDA Application Center Sign In Page
https://programs.njeda.com/en-US/

Click here to 
begin application

https://programs.njeda.com/en-US/


Start Application

Click CREATE button to start 
application.

Read this information before 
starting your application. 

To find additional 
guidance on 
completing your 
application, 
please use the 
Application Quick 
Start Guide found 
here.

https://www.njeda.com/wp-content/uploads/2022/10/Application-Quick-Start-Guide-FINAL.pdf


NJ Department of Children and Families License

All eligible child care centers must have 
been licensed by the New Jersey 
Department of Children and Families (DCF) 
as of June 4th, 2021. If you don’t know your 
DCF license # or to verify it, please contact
dcf.childcarelicensing@dcf.nj.gov.

In order to be eligible for Phase 1 of 
this program, you must be a licensed 
center that serves at least 6 children. 
If you serve 5 or fewer children, you 
are not eligible for this phase of the 
program and, therefore, you should 
not continue with the application.

mailto:dcf.childcarelicensing@dcf.nj.gov


Primary Point of Contact 

Provide contact information for the Primary 
Point of Contact for this application 

Is the Primary Point of Contact legally 
authorized to submit the application on 
behalf of the applicant company?*

Is the Primary Point of Contact the CEO?*

Is the Primary Point of Contact authorized 
to speak to the media on behalf of the 
company?*

If the answer is “No” to any of the above 
questions the applicant will have an 
opportunity to enter this information later in 
the application. 



Authorized Representative 

If the Primary Point of Contact is NOT the 
Authorized Representative, the applicant will be 
prompted to fill out the contact information for the 
Authorized Representative. 

An Authorized Representative is the individual who is 
legally authorized to sign documents on behalf of the 
applicant company.

NOTE: If the Primary Point of Contact is the 
Authorized Representative, you will not see this page. 



Chief Executive Officer/Owner/Equivalent

If the Primary Point of Contact does not hold this 
role, please provide the contact information for 
the CEO, owner, or equivalent highest-ranking 
executive for the applicant company.

NOTE: If the Primary Point of Contact is the CEO, 
owner, or equivalent highest-ranking executive you 
will not see this page. 



Media Contact

Please indicate if the applicant organization would 
like designate a Media contact to communicate with a 
NJEDA representative.

If YES, you will be prompted to fill out additional 
contact information for the Media Contact.



Applicant Organization

Please provide information about the company 
that is applying for assistance. 

If your business operates under a different name, 
please provide the information here.



Applicant Organization

Select the Applicant Entity Type from the drop-
down list 



Applicant Organization

Formation Documents are OPTIONAL and do not 
have to be included in this application 

Is the applicant involved in religious activities or 
religiously affiliated? 
The NJEDA will need to collect additional information from you if your entity 
is involved in religious activities or is religiously affiliated. 

For a copy of the Religious Activity Questionnaire form CLICK HERE.

https://njedatestsite.powerappsportals.us/en-US/MicroLoanEdit/%7E/religious-activity-questionnaire


Applicant Organization

Click the magnifying glass to launch the NAICS 
search window. 

In the upper right hand of the window there is a 
search bar. 

In the search bar, enter “CHILD” or 624410 and 
select “Child Care Services”.

Please be sure the NAICS code identified is the same 
code that is listed on your most recent business tax 
filings. 



Applicant Organization
Upload NJ Tax Clearance Certificate

NOTE: Certificates may be requested through the State 
of New Jersey's online Premiere Business Services (PBS) 
portal. Under the Tax & Revenue Center, select Tax 
Services, then select Business Incentive Tax Clearance. If 
the applicant's account is in compliance with its tax 
obligations and no liabilities exist, the Business Incentive 
Tax Clearance can be printed directly through PBS.CLICK 
HERE for instructions on how to secure your tax 
clearance certificate.

Prior NJEDA Assistance
If YES, please describe the NJEDA assistance and be as 
specific as possible

https://acrobat.adobe.com/link/track?uri=urn:aaid:scds:US:6654d397-d401-34b4-a06b-589333866305


Additional Information

Please indicate if the applicant organization is involved in political or lobbying activities. 

If YES, you will be prompted to download a Political Activity Questionnaire form, 
complete the form, and then attach it your application. 

This section will only appear if the 
Applicant Entity Type is “Nonprofit 
Organization”. Nonprofit 
organizations must attach an IRS 
determination letter of exemption 
to their applications to verify their 
nonprofit status. If your Applicant 
Entity Type is not nonprofit, you will 
not see the text in the red box. 

https://www.njeda.com/lobbying-political-activity-questionnaire-6-23-2020


Facility Information

Child Care Facility must operate at least 6 hours a day 
for at least 10 months a year. 

DHS’ Child Care Assistance Program (CCAP)
At least 1 child must be currently enrolled OR must have been 
enrolled in the 12 months prior to the application date

Registered Family Child Care Home providers are not eligible
during Phase 1 of funding.  

Does the Applicant own or lease the space?
- If own- upload documentation evidencing ownership ie. A deed, 

property tax statement or proof of mortgage payment) 
- If lease- upload a copy of the applicant's executed lease and a 

copy of the landlord certification

Upload a copy of the facility’s Department of Children and 
Families Services License

Select “Add Project Location” to add the location of the facility 
in which the improvement will take place.

Name of test facility

https://www.njeda.com/landlord-certification-form/


Facility Information- continued
Please enter the maximum number of children (your capacity) you can serve for each age group.

Please enter the number of children you currently enroll in each age group.



Project Information 
In this section we will ask you to upload a series of documents that will help us to understand your project vision, 
such as planned project space, proposed budget and timeline, and any available project design documents. 

Total project costs must be between $50,000 and $200,000 with 
Soft Costs.

All Contractors (including Contractors solely installing Furniture, 
Fixtures, and Equipment (FFE) with costs of $1,999 or above) 
must be registered with New Jersey Department of Labor as 
a Public Works Registered Contractor and must abide by NJ 
prevailing wage and affirmative action requirements.

CLICK HERE to download a copy of the budget template. 

CLICK HERE to download a copy of the timeline template.

https://www.njeda.com/child-care-facilities-improvement-budget-phase-1-7-20-22/
https://www.njeda.com/cc-facilities-improvement-project-timeline-template/


NJDOL Public Works Registered Contractor

If you are using multiple contractors you 
will need to create them one at a time 
along with their Contractor Quote. You are 
not required to submit multiple bids for 
improvements. 

We recommend you enter the contractor 
of your choice in this section. 

Please also include any FFE installation 
quotes for any construction costs more 
than $1999 here.

Add the Contractor of your choice 
in this section. Begin by clicking the 
“Create” button

Test contractor

A new window will pop-up and allow 
you to enter in your contractor’s 
information 



NJDOL Public Works Registered Contractor- Continued

Click the magnifying glass to search for your 
contractor. 

If you do not find you contractor on the list please 
check “Other/I do not see my contractor listed” 

Please enter in the contractor information. Note 
some information will prepopulate if your 
contractor was found in the list. 

Contractor Quote’s should include all hard costs 
including labor cost estimates in accordance with 
NJ prevailing wage rates and materials.



NJDOL Public Works Registered Contractor- Continued

Please provide a detailed description of the 
proposed facility improvements to be completed 
at this location by this contractor and how it aligns 
with the program’s eligible uses. 

All improvement noted here should also be clearly 
detailed and delineated on your contractor’s 
quote. Quotes must include labor cost estimates in 
accordance with New Jersey prevailing wage rates.

CLICK HERE to review eligible uses for this 
program. 

Upload a copy of the Contractor’s Quote 

Upload a copy of the Contractor’s Valid Public 
Works Certification 

Upload a copy of the Verification of 
Contractor Eligibility 

https://www.nj.gov/labor/wageandhour/prevailing-rates/public-works/
https://www.njeda.com/wp-content/uploads/2022/05/Child-Care-Facilities-Improvement-Eligible-Projects.pdf
https://www.njeda.com/verification-of-contractor-eligibility-child-care/


Soft Costs

Soft costs up to 20% of 
total project costs allowed 
but not required.

CLICK HERE to download 
Verification of Professional 
Services Eligibility Form. 

https://www.njeda.com/verification-of-professional-services-eligibility/


Duplication of Benefits
Have you applied for any other 
COVID-19 assistance?

If NO- proceed to next page

If YES- Select all the program(s) 
your business has applied to or 
received funding for. 

If a program/funding source is 
selected you will be asked for 
additionally supporting 
information. 



Diversity, Equity, and Inclusion 
In this section, we would 
like more information 
about the diversity of your 
company. The NJEDA will 
use this information for 
tracking purposes only.



Legal Questionnaire 

The Legal Questionnaire will 
need to be completed and 
signed by an authorized 
representative in order to 
proceed. 

CLICK HERE to download a 
full copy of the legal 
questionnaire 

https://www.njeda.com/1-njeda-legal-questionnaire-revd-2-3-2021/


Certification of non-involvement in prohibited 
activities in Russia or Belarus pursuant to P.L. 2022, C.3

If you are not able to complete this certification of non-involvement because you, your entity or one of its parents, subsidiaries, or affiliates 
may have engaged in prohibited activities in Russia or Belarus, you will need to provide the NJEDA with a detailed, accurate and precise 
description of the activities. Please email the NJEDA point of contact on your matter or certifications@njeda.com immediately to commence 
this process.

If you provide a detailed, accurate and precise description of the activities, you will be given 90 days to cease engaging in any prohibited 
activities and will be required to provide a completed certification of non-involvement on or before the 90th day. If you do not provide a 
completed certification of noninvolvement on or before the 90th day, the NJEDA shall not approve you for an economic development subsidy 
from the NJEDA.
It is highly recommended that you do not submit this application for financial assistance until you can complete this certification.

Name,                  Title Organization Name

This information will autofill from 
earlier components in the 
application

mailto:certifications@njeda.com


Certification of Application 

All information presented in the 
application must be certified as 
being true and accurate.  

Applicants that submit willfully 
false information are subject to 
criminal prosecution.



Electronic Signature 

Submit

Once you hit submit your application will be submitted 
to the NJEDA and no longer be available to edit. 



Confirmation Page 
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@NewJerseyEDA |  njeda.com |  
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Visit NJEDA.com 
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